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Data Protection Policy

Version: 1.01 Last updated: July 2026 - Next Review: July 2027

Introduction

Chase Business School Limited complies with the UK General Data Protection
Regulation (UK GDPR), derived from the EU GDPR — Regulation (EU) 2016/679 — which
came into effect on 25 May 2018. This policy outlines our approach to processing and
safeguarding personal data in line with this legislation.

GDPR Principles

We comply with the following data protection principles:

Lawful and Fair Processing

Personal data must be processed fairly and lawfully. It must not be processed unless at
least one of the following conditions is met:

e The Data Subject has given consent

e Processing is necessary for the performance of a contract or to take steps at the
request of the Data Subject prior to entering into a contract

e Processing is necessary to comply with a legal obligation
e Processing is necessary to protect the vital interests of the Data Subject
e Processing is necessary for the administration of justice or public functions

e Processing is necessary for the legitimate interests of the data controller, unless
overridden by the rights and freedoms of the Data Subject

Processing of Sensitive Personal Data
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Sensitive personal data must not be processed unless at least one of these conditions
is also met:

e The Data Subject has given explicit consent
e Processing is required by law in connection with employment

e Processing is necessary to protect vital interests where consent cannot be
obtained

e Processing is for a non-profit organisation’s legitimate aims (e.g. religious or
political groups)

e The information has been made public by the Data Subject
e Processing is necessary for legal proceedings

e Processing is for medical purposes or equal opportunities monitoring

Purpose Limitation

Personal data must be obtained only for specific purposes and not processed for any
other reason.

Data Minimisation

Personal data must be adequate, relevant, and not excessive in relation to the purpose.
Accuracy

Personal data must be accurate and, where necessary, kept up to date.

Storage Limitation

Data must not be kept for longer than necessary.

Rights of the Data Subject

Personal data must be processed in accordance with the rights of Data Subjects under
the GDPR. This includes the right:
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e To know if data is being processed, its origin, purpose, and potential recipients

e To understand the logic behind any automated decision-making processes (e.g.
computer-marked assessments)

Data controllers have the right to request ID verification and may charge a reasonable
fee for data access requests.

Data Security

Appropriate measures must be taken to prevent unauthorised processing, accidental
loss, or destruction of personal data.

Data Transfers

Personal data must not be transferred outside the European Economic Area unless the
destination country provides adequate data protection.

Data Responsibility

Data Covered by This Policy
This policy covers all data for which the School is responsible, including:

e Administrative data
e Admissions and enrolment data
e Coursework submitted by students

e Data collected by staff in the course of their duties
It applies regardless of whether data is processed on or off School premises, including
remote work.

Excluded Data

The following types of data are not covered by this policy:
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e Personal data used for domestic or private purposes by staff or students (e.qg.
personal address books)

e Data processed by staff in personal activities unrelated to their role at the School,
especially where commercial gain is involved

e Data processed on behalf of another organisation by a staff member or student
in a private capacity

Use of School systems for such activities is not appropriate without prior agreement.
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