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This policy is issued in accordance with the Health and Safety at Work Act (1974). 

General Guidelines 

Chase Business School is committed, so far as is reasonably practicable, to: 

●​ Establishing and maintaining a safe and healthy environment across the School​
 

●​ Promoting safe working procedures among staff and students​
 

●​ Minimising health risks in connection with the use, handling, storage, and 
transport of articles and substances​
 

●​ Providing adequate information, instruction, and supervision to support safe 
behaviour and training access​
 

●​ Keeping all areas under School control in a condition that is safe and without risk​
 

●​ Ensuring safe access to and exit from all learning and working areas​
 

●​ Implementing clear procedures for fire safety and emergency evacuation​
 

●​ Setting out steps to follow in the event of an accident​
 

●​ Embedding safety awareness as part of student responsibilities where 
appropriate​
 

●​ Maintaining appropriate welfare facilities​
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Responsibilities of the Management 

The Management Team is responsible for putting this policy into practice and will: 

●​ Monitor the effectiveness of health and safety procedures and update them 
regularly​
 

●​ Maintain and test the School’s emergency evacuation procedure, including 
conducting and recording regular drills​
 

●​ Ensure all staff are aware of relevant safety policies and updates​
 

●​ Implement the School’s accident reporting procedures​
 

●​ Communicate relevant safety procedures to staff, students, and other users of 
the premises​
 

●​ Conduct regular safety inspections​
 

●​ Withdraw, repair, or replace any equipment identified as unsafe​
 

●​ Report any hazardous building defects to the landlord and make temporary 
safety arrangements as needed​
 

●​ Monitor the activity of contractors and other visitors on site​
 

●​ Identify any staff with delegated responsibility for specific health and safety 
matters​
 

Responsibilities of Staff Towards Students 

All staff are responsible for the health and safety of the people they supervise. This 
includes: 

●​ Supervising students and volunteers effectively​
 

●​ Following safe working practices and modelling them for others​
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●​ Identifying and addressing potential hazards​
 

●​ Ensuring that tools and equipment meet safety standards​
 

●​ Providing safety signage and written instructions where needed​
 

●​ Supplying and enforcing the use of protective clothing or equipment as 
appropriate​
 

●​ Avoiding lone working where the situation may be hazardous​
 

●​ Taking timely action on any concerns raised about health and safety​
 

●​ Promoting open discussion on health and safety practices​
 

●​ Investigating incidents or near misses and addressing causes​
 

●​ Delivering or recommending appropriate health and safety training​
 

Responsibilities of All Employees 

All employees have a duty under the law to: 

●​ Take reasonable care for their own safety and that of others​
 

●​ Cooperate with Management to meet legal health and safety requirements​
 

●​ Follow all safety procedures relevant to their role — and ask for clarification 
where needed​
 

●​ Check that equipment is safe and report any defects​
 

●​ Keep workspaces tidy and safe​
 

●​ Report accidents or hazards, even if no injury occurs​
 

3 

 



 

Responsibilities of Students 

Students are expected, within their ability and training, to: 

●​ Take personal responsibility for their own safety and that of their peers​
 

●​ Dress appropriately for safety or hygiene as required​
 

●​ Follow School safety rules and staff instructions, especially during emergencies​
 

●​ Use safety equipment responsibly and avoid misuse or interference​
 

Visitors 

All regular visitors, contractors, and other users of the premises are expected to follow 
the School’s safety procedures as far as reasonably possible. 

Fire and Emergency Procedures 

●​ Fire and evacuation procedures are clearly posted in the School entrance and all 
classrooms​
 

●​ These procedures are regularly reviewed and updated as needed​
 

●​ Fire prevention equipment, such as extinguishers and alarms, is regularly 
checked​
 

First Aid and Accident Reporting 

●​ First Aid supplies are available in the Staff Room and the Administration Office​
 

●​ The name of the designated First Aid contact is displayed in the Administration 
Office​
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●​ The person responsible for managing accident reporting is also listed in the 
Administration Office​
 

●​ Accident reporting forms and guidance for injured non-employees can be found 
in the Staff Room​
 

Management Responsibility 

The Centre Manager is responsible for the day-to-day implementation and oversight of 
this policy.​
 The Managing Director holds executive responsibility for its overall effectiveness. 
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