
 

Internal Verification Policy 
Version: 1.01 Last updated: July 2026 - Next Review: January 2027 

Aims 

●​ To ensure internal verification is valid, reliable, and covers all assessors and 
programme activity​
 

●​ To ensure the internal verification (IV) procedure is open, fair, and free from bias​
 

●​ To ensure accurate and detailed recording of IV decisions​
 

Process 

To meet these aims, Chase Business School will: 

●​ Ensure all centre assessment instruments are verified as fit for purpose​
 

●​ Verify an appropriately structured sample of assessor work across all 
programmes, delivery sites, and teams to ensure alignment with national 
standards and external verification requirements​
 

●​ Plan an annual internal verification schedule, linked to assignment plans​
 

●​ Define, maintain, and support effective internal verification roles​
 

●​ Ensure designated staff securely maintain records of all IV activity​
 

●​ Brief and train staff on the current IV procedures​
 

●​ Promote internal verification as a collaborative and developmental process 
between staff​
 

●​ Provide standardised IV documentation​
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●​ Use the outcomes of internal verification to enhance future assessment 
practices​
 

Review 

This policy is reviewed every 6 months by the Centre Manager and the Programmes 
Manager. 
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