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Plagiarism, Collusion and Al Use
Policy

Version: 1.01 Last updated: July, 2026 - Next Review: July 2027

At Chase Business School, we're committed to academic honesty and supporting you in
submitting work that reflects your own knowledge, skills and experience. This policy
explains what we mean by plagiarism, collusion and inappropriate use of Artificial
Intelligence (Al) tools — and how to avoid them.

Why this matters

Your assignments are a chance to show what you've learned. Submitting work that’s not
your own — even accidentally — risks your qualification and can lead to serious
consequences.

We know that mistakes happen. If you're ever unsure, your tutor is here to help.

What is plagiarism?

Plagiarism means using someone else’s words, ideas or work without clearly
acknowledging the source. This includes:

e Copying from a book, article, website or another student
e Rephrasing content without proper referencing

e Submitting work created by someone else or generated by Al as if it were your
own
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What is collusion?

Collusion happens when two or more students work too closely together and submit
work that is suspiciously similar. While discussing ideas is fine, the final assignment
must be your own. Never share your written answers with another student — even to be
helpful.

What's allowed when using Al?

Al tools (like ChatGPT, BingChat or CoPilot) can support your learning in some areas -
for example:

e Checking grammar or spelling
e Summarising notes or exploring a topic

e Finding theories or models to research further

But you must not:

e Submit Al-generated text as your own assignment
e Use Al to write full paragraphs or answer assignment questions
e Paraphrase Al content without referencing it

e Include sources from Al without verifying and referencing them properly

If you do use Al to support your learning, include:

e The tool used (e.g. ChatGPT 4)
e The date accessed

e A screenshot or saved copy of the prompt and Al response



e A clear note under your reference list explaining what was edited, translated or
checked by Al

How to reference Al correctly

Here's an example format:

ChatGPT 4 (https://chat.openai.com/), accessed 20/06/2025

If the tool helped edit or check your writing:

“l used ChatGPT 4 to check grammar and clarity. Original version included in
Appendix.”

What happens if plagiarism or collusion is suspected?

All assignments are checked through a quality process. If your tutor or the moderation
team believes your work may not be original, we'll contact you and may ask for a
discussion (viva) to confirm authorship.

If malpractice is confirmed, this may result in:

e Failing the assignment or full unit
e Being withdrawn from your course (with no refund)

e Not being eligible for certification

How to stay on the safe side

e Always write your own assignments, in your own words
e Reference all sources (including websites, books, and Al tools)

e Keep copies of your research and drafts
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https://chat.openai.com/
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e Ask your tutor for help if you're unsure about referencing

We want you to succeed — and we're here to support you every step of the way.
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